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Pro U_C S ASSEMBLY INSTRUCTIONS

GEHMERAL INSTRUCTIONS

To faciltate the assembly of this produd, special ftings have
been preanourted on some panels. Aterinstallation of
SHOULDER SCREWS onto the edges of some panels, all that
iz needed to fasten the panelsisto match the male and female
fittings, tap the panels gently to insure a good fit and turnthe
phillips head on the femal e fitting clockwise, using a phillips
sorewdriver.

Ifthe panels need to be taken apart, simply reverss the
procedurs. Care must be taken, however, 0 as not to
damage the fittings.

IMPORTANT

SHOULDER SCREWS (male fittings) mountad on the edges of
the panels are HNOTCENTE RED (See figure below). The
potion which hasthe shorteg distances to the edge ofthe panel
MUST ke adjacent to the phillips screw head onthe female

fitting. To aid in assembly, parts have been gamped with an
ARROW on the EDGE to indicate diredion ofthis offset.
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HARDWARE LIST
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HARDWARE LIST CONTINUED
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o/ FEMALE FITTING
1.IDENTIFY ALL PARTS. ‘-f
If any pats are missing OR you
have guedions about assambly, FIG. 1
please call CUSTOMER SERMICE .
1-800-2966-2511 Monday - Friday ,,/ ‘__,.f'f
Bam. T2 4:30pm. (Tentral) ,-/
IDEMTIFY PARTS FROM
PARTS LIST PAGE 3 : PAPER UPPER
Coe _ BRACE

S

MOMITOR
SHELF

MONITOR
FINS BRACE

[T |
RIGHT
SIDE

MOUSE BOARD
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1. IDENTIFY ALL PARTS. CONTINUED
ldertify pats by size as illustrated on PAGE 2.

WO, WoOoDh PART UST WOOD PARTSEES Wooh PARTHUMBERS
THICKMESS WIDTH LENGTH

1 RIGHT SIDE " x24 X35 3EREIDE+ COLOR

1 LEFT SIDE g x24 e TN T JELSIDE

1 BOTTOM St g xa2q EBEOTTOM

1 TOP St AA53 xa2q 3E3TOP

1 UPPER BERACE St saq xa2q AEUPEBRALCE

1 LOWER BRACE " KGN xaq AEHLOBRACE

1 PAPER SHELF St X2 rxae AEPAPSHLF

1 KEYBOARD SHELF & A2 rxae 2AEKEYBRD

1 MOMITOR SHELF g s1a" X MO NSHLF

1 MONITOR BERACE a4 A xa JEFMONBRACE

1 STORAGE SHELF St Ao xa2q JEFSTORSHLF

1 MOUSE BOARD Sea X" e AEMOUSBORD

A

2. INSTALL SHOULDER SCREWS a %ﬁ
Install SHOULDER SCREWS (4) into A 7 “HH FIG. 2
pre-dilled holes in edges of panels as pra ", .
shown, using a phillip s sorewdriver, A %Q?Q\ FJ_;*’* TOP H‘mh
Install (Y SHOULDER SCREWS each s %‘ - (6) E“x
into TOP and BOTTOM . Ingtall (4) each -

in panels UPPER BRACE, LOWER ) AT

|
BRACE and STORAGE SHELF. FIG. 2. " UPPER " BOTTOM ..
Tighten SHOULDE R SCREWS wuntil oy CLoWER ™ (E) e A
snug againgd edge of panel. DO HOT BR ACE EHH %ﬁ

OVER-TIGHTEHN. 4 STORAGE ™

SHELF "
SET THESE PANELS ASIDE FOR o w
LATER INSTALLATION. "‘w ad

3. CASTER BRACKET AND CASTER INSTALLATION

Lay RIGHT and LEFT SIDES on a flat, non-scratch surface, assembly fltings facing up. Align CASTER BRACKETS
(B} with hole on bottom edge of panel. MOTE: Large hole on CASTER BRACKET must beto inside (fitting side) of
panel. Stat BERACKET onto board at one corner first (FIG . A). Push BRACEKEET all the way onto panel and ssoure
with CASTER SCREWY (T through mourting hole (FIG. B). Insert CASTER sem into larger m ourting hole in
BRACKET and push until it "CLICKS" into place. (FIG. C) - SEE PAGE 4 FOR LARGER “IEW OF SIDE.

INSIDE OF SIDE PAMELS INSIDE OF SIDE PANELS

~
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4. INSTALL HARDWARE DETAIL RIGHT/LEFT HAND INDICATO R STAMP

With RIGHT ZIDE laving on a flat, non-scratch surface, align and
attach (212" RIGHT RAILS (F)as shown in FIG. 4 using (2]
smm EUROSCREWS (E). Align LARGER MOUNTIMG HOLES
with holes on panel (SEE DETAIL)

Repeat for LEFT SIDE using (2)12"LEFT RAILS (G) as shown.

Align and attach (2) MOMITOR SUPPORT TRACKS (P)to pre-drilled series of holes as shown.. Insure that the first
opentrack facestothe top ofthe SIDE panel. Secure using (B #6 x 3/4" FLAT HE AD SCREWS (H) per each TRACK..
Repeat for both panels. FIG. 4

E E

g
%'_’_5'_?%\ FIG. 4

N g

i

5.INSTALL HARDWA RE Q
Lay MOMITOR BRACE on a flat surface,
face dilled holes facing up. Align and
attach (2YMONITOR BEACKETS (R
using (2) #6 x 5/8"PAN HE AD SCREWS
Rieach. FIG. S NOTE: Screws go to the
insicle -mounting flanges face each other.

COMITOR
BRACE

Lay MOMITOR SHELF on a flat surface,
face diilled holes facing up. Align and MONITOR
attach MOMNITOR BRACKETS (R) using (4) BRACE

#6 x 5/8" PAN HE AD SCREWS (Q). MOMNITOR

SHELF

SET ASIDE FOR LATER INSTALLATION

FAGE 4
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DIRECTION
6. ASSEMBLE CABINET i OF ARROW
With RIGHT SIDE laying on a flat, non- scratch STAMPED

surface, align and attach TOP as shown in FIG. 6. ON EDGE

Tighten fittings. HOTE: DIRECTION OF ARROWS 'ﬂ*

STAMPED OM EDGE FAZE IMSIDE OF UMIT.  Align TOP

and attach UPPER BRACE . Tighten fittings. FIG. 6§

- UPPER BRACE

STORAGE
SHELF

{. ASSEMBLE CABINET

Align and attach STORAGE SHELF to RIGHT

w  SIDE as shown, ARROWS pointing to the hottom
ofthe unit. FIG.7 Tighten fittings. Align and

attach LOWER BRACE to RIGHT SIDE,

ARROWS toinside . Tighten fittings.

8. ASSEMBLE CABINET

Align and attach BOTTOM 1o BIGHT SIDE as
shown, AREOWS poirting to the top ofthe unit.
FIG. 8 Tighten fittings.

BOTTOM

9. ASSEMBLE CABINET

Align and attach LEFT SIDE to all internal panels as shown. FIG. 2
Tighten all ittings. Carefully stand unit up-right onto casters.




10. INSTALL MONITOR SHELF

Align and install MONITOR SHELF onto FRONT
MOMITOR SUPPORT TRACKS (PIFIG.10. Engage
REAR pins on edge of panel into track and dide back . Lift
gightlyto engage in second ==t of TRACKS as shelfis
pushed in. Engage FRONT pins on SHELF onto FROMNT
MOMITOR SUPPORT TRACKS. MOMITOR SHELF may
be let in horzort al position for loading montor onto shelf.

11. INSTALL DRAWER RAILS

Lay KEYBOARD SHELF, dilled side facing up, on a flat,
non-scratch surface. MOTE: Lot label indicates FROMT of
KEYBOARD SHELF. Align and attach (112" RIGHT
DRAMNER RAIL (U to left side of panel, wheel on rail to
the REAR , using (2) #6 X S/8" FLAT HEAD SCEEWS (D as
shown. FIG. 12 Align and attach {13 12"LEFT DR AWER
RAIL (%) 1o right side of panel, wheel on railto the REAR,
using (2% #6 X 58" FLAT HEAD SCEEWS (1), HOTE:
Fronmt end ofrails will sit back 1-1/4" from ecge.

e i 12. PREPARE
! MOUSE BOARD

¥
= | + ] Align and attach (2)

RUBBER BUMPERS
) as shown. FIG
12 Use (2)#6 X
S/8" FLAT HEAD
SCREWS (.

KEYBOARD
SHELF

RIS =T
EACE, -1
FROM ELCE

FROMNT
LOT # LABEL

LEFT RAIL
WHEEL

INSERT (1)PIN THROUGH
HOLE IM KEYBOARD SHELF

FIG.13

CORNER OF DESK o
0 R TABLE TO P

13. ATTACH MOUSE BOARD
Inzert PIM (K) through top surface of KEYBOARD SHELF. FIG.13 HOTE: LOT LABEL references underside of
KE YBOARD SHELF. WHEELS on RAILS indicate back of KE YBOARD SHELF. Left hole seledion as shown
mourts MOLUSE BOARD inright hand position. Select other hole for et hand postion. Lay KEYBOARD SHELF
(Up-side down) onthe corner of desk or table top to hold pin against SHELF surface. FIG. 13 PROTECT DESK
OR TABLE TOP. Ingtall THICK WASHER (L) as shown.

FAGE 6
360



PRESS DOWHN HARD FIG. 14

WRITING
SHELF

FRONT LABEL

"'H.\
Dy
REMOVE ™
PAPER LINEyHH
N
/*1 A
N

T

H
MOTE: CARE MUST BETAKEN IM POSITICONING ™
WRIST REST OMTO KEYBOARD AREA. GHNCE
ADHESIWE IS ACTIVATED, WRIST REST MAY NOT
BEREFOSITIONED .

INSTALL WRIST REST

Remove paper liner from adhesive strip onthe
back of WRIST REST (). FIG.16 Carefully align
WRIST REST along front edge of KEYBOARD
SHELF -centering it from side to side. Press
WEIST REST onto shelfto secure.

BLACK WRIST REST

14. ATTACH MOUSE BOARD

With MOLSE BOARD tumed up-side down (REUEBER
BEUMPER S fadng down), align and insen large hole in
MOUSE BOARD onto PIN (K). Place THIN WASHER
(Miowver PIM. FIG. 14 Press down hard on end of
MOLUSE BOARD over RUBER BUMPERS. Insert CLIP
(Miinto small hole &t end of FIM to retain. Lay CLIP
flat againg washer.

15. INSTALL PAPER SHELF RAILS
Lay PAPER SHELF, drlled side facing up, on a flat,
non-soratch surface . NOTE: Front label indicates
FROMT of KEYBOARD SHELF. Align and attach (1)
12" RIGHT DEANER RAIL (U to lett side of panel,
wheel on rail tothe RE AR, using (2) #6 x /8" FLAT
HEAD SCREWS (1), FIG.15 Align and attach (1)
12" LEFT DEAWNER RAIL (% to right side of panel,
wheel on rail to the RE AR, using (2) #6 » 5/8" FLAT
HEAD SCREWS (1) .

16. INSTALL SHELVES
Align RAILS on KEYBOARD SHELF with

HHH_EE.-’-‘-.H lower set of RAILS on cabinet SIDES. FIG. 16

Ingtall KEYBOARD SHELF. Insert (1) cover

., cap (0% into unusad hole on KEYBOARD

T SHELF.

? e Ingtall PAFER SHELF onto previously

g . mourted upper 12" CTABINET RAILS on unit,
wheels firsts FIG. 16 MOTE: Wheels on
FAPER SHELF RAILS install onto upper set of
CABIMET RAILS. Align wheels over and
R behind wheels on CABINET RAILS, push in.

FIG. 16




17. FINISH ASSEMBLY

Insert (1)ROUNMD SHELF PIM (T} into hole in front of PAPER
SHELF on RIGHT SIDE. ThisPIN is a retainer to keep PAFER
SHELF from moving too far forward. FIG. 17

FIG. 17

18. INSTALL MONITOR

B Femove KEYBOARD SHELF and set aside. |ngtall monitor onto
monitor shelf as shown FIG. 18 See lag step ofthess ingdructions for
acijugting the monitor angle. Replace KEYBOARD shelf.

19. ADJUSTING THE MONITOR PN

Adjugt monitor by moving front andfor ,
rear MOMITOR SHELF position in FIG.19 f
MOMITOR SUPPORT TREACKS as

shown. FIG.19 To adjust front: FAPER SHELF
Using 2 people, pull shelf foraard /( :

and out of track by liting slightly. (
HOLD FROMT OF MOMITOR SHELF *
SECURELY. Litt orlower monitor
shelfto new position. Re-ingall shelf
into track. Repeat front and rear urtil
the appropriate angle is achieved.
Insure that the KEYBOARD SHELF
does not hit the monitor screen when |
in the dosead position. Monitor may
alzo be adjusted using montor swivel
base as shown.

FAPER ZHELF is designed to handle
input and output paper from a dot
matrix prirter. If this type of printer is
not used, shelfmay be removed and
stored, or it may be ussd for single
sheet paper storage for other types
of printers.
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